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U.S. Army Corps of Engineers (USACE)
STUDENT LOAN REPAYMENT SERVICE AGREEMENT
For use of this form, see ER 690-1-1217 Hiring and Retention Incentives; the proponent agency is CEHR-E.
SECTION I - AUTHORITY
DATA REQUIRED BY THE PRIVACY ACT OF 1974
Authority                  This information is subject to the Privacy Act of 1974, as amended. Title 5 USC 5379 allows repayment of outstanding federally 
                  insured student loans made by educational institutions or banks and other private lenders as authorized by the Higher Educational 
                  Act of 1965 and the Public Health Service Act. Student loan repayments are made directly to the lender subject to the conditions 
                  stated in this agreement. This Agreement must be completed and signed PRIOR to the beginning date of the service period and
                  an employee receiving any incentive payments.Principal Purpose         This Service Agreement is required for all Student Loan Repayments.Routine Uses         The use of the information in this Service Agreement is by applicable management officials and supporting administrative staffs, 
                  payroll and accounting staffs, human resources staff and equal opportunity staffs to make payments and ensure equitable 
                  treatment.  There are no additional uses that may be made of the information collected.Disclosure         Voluntary, but the failure to provide the requested information or to sign this agreement will preclude the authorization of such 
                  payments on your behalf.  It will not, however, affect you being appointed to a position.
Instruction: Pen and ink changes are not accepted on this form.
SECTION II - AGREEMENT
1. Subject to the conditions stated in this document, the __________________________________________________ 1, U.S. Army Corps of    
    Engineers, agrees to provide a student loan repayment benefit to
SECTION III - CONDITIONS OF LOAN REPAYMENT
1. I agree to complete _______ 2 years' service. My period of service begins ___________________ and will end on ____________________. 
    In return ______________________________________________________________ 1 will make payments on my outstanding federally insured
    loans to: __________________________________________________________________________________________________ 3.
3. Repayment Schedule 4
Calendar Year
Amount ($)
Cannot exceed $10,000.00
Repayment Schedule
Date
(for periodic payments only)
Increases or renewals may be made without requiring a new period of service. If increases or renewals are made however, they shall be documented on a revised service agreement. The Defense Finance and Accounting Services (DFAS) will be provided with a copy of the amended service agreement to ensure the size and duration of payments to the loan holder is adjusted accordingly.
SECTION IV - CREDITABLE SERVICE
Authorized management officials will determine how periods of time on detail in a paid leave or non-pay status are creditable towards completion of the service period. The originally projected service completion date must be extended by the total amount of such time that is not creditable. As provided by 5 CFR 353.107, absence because of uniformed service or compensable injury is considered creditable toward the required service period upon reemployment.
SECTION V - LOAN REPAYMENT PROCEDURES AND TAX WITHHOLDING
DFAS will make payments directly to the lender. The loan repayment will be considered as taxable wages and tax withholdings will be deducted or applied at the time of payment as determined below.  The employee is responsible for any late fees or penalties assessed by the loan holder(s) prior to, during or subsequent to this agreement.
- OR -
SECTION VI - LOSS OF ELIGIBILITY FOR LOAN REPAYMENT BENEFIT
I understand I will no longer be eligible for the loan repayment incentive if I voluntarily end my employment with ______________________________1, U.S. Army Corps of Engineers, am separated for reasons of misconduct or performance, fail to maintain an acceptable level of performance as documented by a rating fully successful or equivalent on my latest performance appraisal, or in any way violate the terms of this agreement.
I understand that if I do not successfully complete the service period specified in this agreement, I will be required to reimburse the entire amount of all benefits received under the existing agreement unless I am separated involuntarily for reasons other than misconduct or a waiver of repayment is authorized.
SECTION VII - TERMS OF AGREEMENT 5
This service agreement in no way constitutes a promise of, or right or entitlement to, appointment, continued employment, or noncompetitive conversion to competitive service.  This service agreement is only valid within the USACE organization of the authorized official and may remain in effect if the employee changes positions within that organization.  This service agreement will automatically terminate if the employee moves to a different USACE organization.
SECTION VIII - SIGNATURE OF AGREEMENT
I understand that an employee can receive a lifetime maximum of $60,000 in student loan repayment.  I certify that this student loan repayment amount does not exceed an aggregate limitation of $60,000 in lifetime student loan repayment benefits to me.
I certify that I have discussed the conditions of the student loan repayment program with this employee.
The employee's organization must retain the signed copy of this agreement.  A copy must be readily available for review. Provide a copy to your local CHRA to file in employee's eOPF.
 ___________________________
 1 This is the organization for which the employee will be required the complete the service period (i.e. District, Division, Center, Lab).
 2 Number of service years.  The minimum number to serve is three (3) years.
 3 Lender(s) name.
 4 Payment schedule must not exceed $10,000 per calendar year.  The total lifetime repayment amount cannot exceed $60,000.
 5 Terms and Conditions should document: 
       *  How changes in positions within the approving organization will/will not affect the service agreement, e.g. temporary or permanent moves to  
           other positions within the organization.
       •  If the employee is serving under a mobility agreement, conditions under which this incentive may be terminated.
       •  If changes in work schedule will affect completion of the service period.
1.0
darwin.chen@usace.army.mil
2017-04-20
Forms Design Team
Darwin Chen
2025-01-30
ENG Form 6103
STUDENT LOAN REPAYMENT SERVICE AGREEMENT
	PrintButton1: 
	saveas: 
	CurrentPage: 
	PageCount: 
	CUI: CLASSIFICATION, SELECT UPON COMPLETING 
	pg1CUIbottom: 
	pg2CUItop: 
	pg2CUIbottom: 
	1. I agree to complete _______ 2 years: 
	No3EmpName: 
	SECTION VII - TERMS OF AGREEMENT : 
	Date(for periodic payments only): 
	begins date: 
	end on : 
	MSC Division, District, Laboratory, etc. authorizing student loan repayments.: 
	Amount ($)Cannot exceed $10,000.00: 
	lump: 0
	biweek: 0
	period: 0
	Remove list: 
	Calendar Year: 
	Repayment Schedule: 
	Yes: 0
	No: 0
	empName: 
	empDate: 
	empSignature: 
	appName: 
	appDate: 
	appSignature: 



